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IIpanu.na BHyrpeHHero rpyAoBoro pacnopqAKa
MEIOV a/c l\b 12.

r. oEUIr{E [IOnOXEHI4q.

l.l.Hacronqlre flpaBrrna BHyrpeHHero rpy.qoBom pacnopx4rca (1a,ree - Ilpaau,ra)
pa3pa6orziHbr B coorBercrBtru c rpe6oranualrn Tpygosoro rogerca Pocczficroi
(DeAepaqlru n qelrx ynopraor{eHr.tr pa6oru u yrperurenua rpygonofi .qncqunlurtlr
MyHHIIItnaJrbnofo 6roANernoro AorxKoJrlHoro o6pa:osarelsnoro yqpexAeHnt
4ercrui cag Nr 12 ropo4a Kponorxt-rH MyHr.rqunzurbHoro o6pa:onalrur KaBKa3cKrifi
pafion (aaree - ME.{OY).
1.2. flpaenla - oro noKanbHbrf HopMarrauufi arr, pemaveurupyloutti nopraorc
rrpneMa ta yBoJrbHeHnr pa6oruuroa, ocHoBHLre npara, o6r:auuocru u
orBercrBeHHocrb cropoH TpyaoBor-o aoroBopa, pexrv pa6oru. BpeM.s orAbrxa,
npl,tMeHteMbre r pa6oruuxav Mepbl nooupeHr,tr r B3brcKaHris, a raKxegpyrne
Bonpocbr peryr rpoBaHr.rr rpyAoBbtx orHoureH Ht.
1.3. llpannna yrrepxaaer 3aBeAyroqr{i MD.{OV c yudrov lruenua npoQcoo:noro
KOMUTCTA.

1.4. Borpocu, cB.rnaHHbre c npriMeHeHr,teM flpaeul, peurarorcr a4uunzcrpaqnei
ME,{OY, a rarcNe rpyaoBBrM KonneKTr,rBoM B coorBercrBr.r[ c nx norHoMorrurrMr4 r.1

Aefr crB)[orqI.IM 3aKoHoAarerbcrBoM.
1.5. Ilparuha arrneuruBarcTcr Ha BltAHbtx MecraK B rroMeuleurrrx MEAOy.
Kaxgrrfi pa6ornax Ao:rNen 6xrl o:narolueu c flpaaulaMfi nog pocnuc;.
1.6. Hacrorulre rpaBvJra rBJrrK)Tc.s o6sgarenrHHvLl Nrr. Bcex pa6orntxor
yqpexAeHlrr.

2. noPqAoK IIPUEMA I{ yBOJ'IbHEHIiS PAEOTHUKOB.

2.1. flocrynarcqlrfi pa6ornur Ha ocHoBr{yrc pa6ory npr.r npueMe npeacraBrrer
cneA),rolllHe aoKyMeHrr,r :

- nacnopr x,ru Apyrox AoKyMeHT, yltocroBepflrculh i ,rr.rHocrb;
- TpyAoB),Io KHLIxKy u (uru) cee4euur o'rpyAoBofi AerrenrHocra (cor:racno cr.66.l
TK P@), 3a ucKJrroqeHr..reM cJryqaeB, ecrx rpyaoBoi AoroBop 3aKrrcqaerc.s
BnepB6le;

- noKyMeHT, noATBepx.qaroufit pef crpaqurc B cr]creMe HHAr,rBI,IAyanbHoro
(nepconuSuqrapoaannoro) yrera, a rou vnc.ne r $opue sreKTpoHHoro AoKyMeHTa;



2.2. JIuua, nocrynarorque ua pa6ory
npea:brBJrrroT KonI,Ilo TpyAoBofr
c yKa3aHrieM aoJlxHocTr-r,
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- gorayr"n'tu, BollHcKoro ;l.Iera - AJrr eoeHHoo6g:aHHHx I-t JrLru, lloAne)Karq[x
npri3brBy Ha BoeHHyro clyx6y;
- .ItoKyMeHT o6 o6pa:oranzu u (unu) xsanuQlrra\LLrl vrs HaJruqrrr4 crreurzaJrbHbrx
3lraruir - npli nocrynneHr.ru ua pa6ory, rpe6youryro cneqzaJrbHbrx zvasuit utru
cnequarr,Hot roIfoToBKu,
- cnpaBKy o HzlJrr{trnr (orcyrcralru) cyAuMocrtl z (rznr.r) Qarra yroJroBHoro
lpecneAoBaHlrr .rv6o o npeKpz rIeHr.lH yroJroBHoro [pecneAoBaHHr no
pea6z:rurapyroquM ocHoBaHr.lrM, BbuaHH),ro B [oprAKe r.r no Qopue, xoropue
ycTaHaBJII-IBatoTc{ Qe4epa.nurru opraHoM ucnorHr4TeJlbHof Bracru,
ocyuecrBJrrroqr4M Qynrquu uo rrrpa6orre v peurv3ar\Llu rocyAapcrBeHHofi
noJll4rxKr.r H HopMarxBHo-npaBoBoMy peryrrupoaanuro n cQepe nnyrpeHHnx .qen, -
rIpH nocrynneHltfi na pa6ory, cBr3aHHyrc c lerre:rEHocrbro, K ocyuecrB:reHrzro
xoropofi a cooraercrann c Tpygoauu Kogercou, auuu $eAeptu'rbHrrM 3aKoHoM He

aollycKarcTc_s Jrr4qa, HMelou.llte nJrr{ xMeBrIrHe cyal.IMocTb, no,qBeprarcqltec.{ I-tJ 4

IIoaBepf aBrxHecr yf oJ]oBHoMy npecne.qoBaHr,tro.
B or4e:rurrx cnyrarx c ytreroM cneqnrplrxu pa6oru Tpylonr,tl.r Ko4eroov, rlurur.ru

Qegeparuur,ruu saKoHaMu, yra:alrn flpeau4enra Poccnficrofi @egepaquu rz

nocraHoB[eHxsMr.r flpaaurelrcraa Poccr,rftcrofi @egepaqtru Moxer
npeaycMarpr..rBarbca neo6xogrzuocrb npea'brBleHur rrplz 3aKlrroqeHrl[ rpyaoBoro
aofoBopa aonoJrHHTeJIbHbIx aoKyMeHToB.

KHAXKH
rro coBMecTsTejrbcrBy, BMecTo Tpy,qoBon
KHI-r)KKl,t HJII CnpaBKy C MeCTa OCHOBHO'

rpaQlrxa pa6orur, rearrduxaunouHoipa6oru
KaTeropxu.
2.3. Ilpueu ua pa6ory ocyulecrBnrercf, B cnealx)qeM nop.sAKe:
- oQopir,rlrrercr saxBlreHr{e KaHArjAara Ha HMr pyKoBoA Te:rr MEIOY;
- cocraBJrrercr H noAnr.ic;rBaercr rpyAoBoi AoroBop (na onpegeleuusri cpon, ua
Heo[IpelelleHHbri cpoK, Ha BpeMJr BLrloJrHeHr,rr onpeAeJreuuofi pa6orrr);
- Ir3Aaerc.{ npr.rKa3 o nprreMe Ha pa6ory, xoropufi ,{oBoArlrcr Ao cBe,qeHrrt

pa6oruura noA pocnHcb a Tpexaneeurrfi cpoK co ,qHr Qarrzuecxoro naua,ra
oa6orsr:
- o$opurrercx rrzqHoe Aero na pa6ornura (:arurenue o npneMe, 3arBJreHr{e Ha
o6pa6orry lepcoHaflbHbrx aaunlx pa6ornnKa, JrrjcroK r]o
aaro6norpaQzx; Konr{r4 aoKyMeHToB o6 o6pa:oaanm,
3aKJrtoqeHhe o6 orcyrcranu nporl{BonoKa3aHHi; sttnficxt-t
Ha3HaLleHUt-t. nepeBoae, noBbIuleHI-l-t, yBoJlrrenru r r.a,),
2-4.IIpu npueue pa6ornnra na pa6ory ao noAnucaHnr rpyAoBoro aoroBopa r.rJrn

npu nepeBoAe ero Ha lpyryro pa6ory pyroaogarelt o6r:au:
l) pa3'r,rcHurh ero npaaa u o6fiaunocru;
2) no3HaKoMnrr, c AonxHocrHofi rlnc,pyxqneft, co.qepxaHrreM u o6.r,euou
pa6oru, c ycloauaMr4 onnarbr ero rpyAa;
3) o3HaKoMr.rrb c ycraBoM, flparluauu BHyrpeHHero rpy.qoBoro pacnoprAKa,
Konnerruenrna gofoBopoM, JIoKarbHbrM[ aKTaMrr.

yqery Ka,qpoB;

xna:rnQnraquu,
I-.I3 rrprrKa3oB o
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4) upouncrpyruporat pa6ornzna no [paBr{JraM oxpaHbr rpyAa, loNapnoi
6e:onacnocrz, opraHr,Barlur4 oxpaHbr xr,r3Hr.i 14 3AopoBbr gereil c o$opurenueu e
xypHaJre ycraHoBnennoro o6pa:qa
2.5. llpa :amroueHnri rpyAoBoro AoroBopa cofJrarrreHHeM cropon uoNer 6uru
o6ycroaneno IlcIIbITaHIle pa6oruura B qer.sx npoBepKrj efo coorBercrBus
nopyraeuofi pa6ore.
2.6. Yclosus o6 lrcnrrranuu 4olxuo 6uru yKa3aHo B TpyAoBoM AoroBope u
npura:e (na cpor He 6o,ree 3 uecxqea), orcyrcrBrze B TpyAoBoM Aoroaope ycnoaui
o6 rcnuttauult o:lIaqaet. qto oa6ornur louu.qr 6e3 zcnurauuq.
2.7.B nepuoa lrcrrbrraHur na pa6ornaxa pacnpocrpaHrorcr Bce HopMaruBHo-
npaBoBbre H JroKalrbH;re aKr6r, npnrutre e M6,{OV.
2.8. Ha ecex pa6oruuxoe, npopa6orarul.rx cgsnre 5.qnefi, segyrcr rpyAoBbre
KHI,IXKI,I B yCTaHOBJTeHHOM nOp-SAKe, 3a I{CruIOr{eHI,IeM Cnr{aeB, eCJIU COrJIaCHO

crarre 66 Tpyaoaoro roaercca Poccuftcrofi @egepaqr.ru rpyAoBar KHuxKa He

Beaercr. TpyAorue KHnxKH xpaHrrcr y orBercrBeHHoro Jrr{rla sa BeAeHHe

.{eJlonpor,r3BoAcrBa MB.{OY HapaBHe c rleHHhrMri aoKyMeHTaMri, B ycnoBlrsx,
rapaHrr.rpyrontux r.lx HeAocrynHocrb Anr nocropoHHzx Jrr.rrJ, C 1 tuaapx 2020 roaa
ME.{OV rfopvupyer B 3JreKrpoHHoM BUAe ocHoBHyro un$opuaqnro o rpyAoaoi
AerreJrbHocrlt lr rpyAoBoM crante B orHoueurlJ KalKAoro pa6orHrra, cAeJraBuero
au6op o npeaocraB;reHr.rr4 evy pa6orogare,reru cgeAeHrfi o rpy.{oroi
.qerrelrbHocrr,r B coorBercrBriH co cratefi 66.lTpy1oaoro roAerca Poccuficxoi
@eaepauuu u npeacraBnter ee B noprAKe, ycraHoBJreHHoM 3aKoHoaareJrbcrBoM
PoccuficKofi @egepaqun o6 uu,4uangyamnou (nepconnQuqlrpoeanuou) yvere e

cllcreMe o6-maretrrHoro rreHcr,roHHoro crp:xoBaHur, altg xpaHeHut B

uuQopvaqnonnsx pecypcax fleuclrouHoro Qonga Poccnficxofi @e4epaquu.
C 1 .rnaap.r 2021 roaa MEAOY Qopr'rupyer r s:reKTpoHHoM Br,rae ocHoBHyro

nuQopr'laquro o rpyAoBoi AesrelbHocru r.i rpyAoBoM craxe pa6oruurcoa,
ycrpor.rBrxr{xcr Ha pa6ory BnepBbre noc.ne 3l ,4era6p.n 2020 ro4a u npegocrauxer
ee B nop.,r.qxe, ycraHoBreHHoM 3aKoHo.qareJrbcrBou Poccuficxofi @e4epaquu o6
HHAr.rBnAyzurr,HoM (nepcour,rQruupoaauuoru) yvere B cl,icreMe o6q:atenrsoto
reHcr..roHHoro crpaxoBaHur, anr xpaHeHn r a unQopuaquouubx pecypcax
fleucuonnoro Qonaa Poccuficrofi @eaepaqlrfi.

I4nQopuaqnr o6 ocnosHofi TpyAoBofi aerreJr;Hocrlt H Tpy.qoBoM craxe
pa6ornuroe B 3neKTpoHHoM BuAe BKnoqaer e ce6s ceeaeHus o .{are rIpI.tMa Ha

pa6ory, uecre pa6orrr, :anurraaeMofi .{onxHocrr.r, TpyAoBofi QyHKrll,u, .qarax
nocrorHHlrx nepeBo.qoB (nepeuerqenue) Ha Apyryto pa6ory, ocnonannxx lr
npuqr.rHax pacropxeulrfi 4oroaopoa, a raKx(e apymr npeAycMo'rpeHHa{ TpyaoBbrM
ro4ercou P@, urlsru Qegepalrnrrr*r :aronou ruSopuaqnr.

Pa6orsurcu opraHv3arrux, Koroplle orBeqalor 3a BeAeH e rr npeaocraBneHlle
g flencuonslrfi Qong Poccur cse,aeHri o rpyaoBofi AerrenbHocrl.i pa6oruuroa,
Ha3Haqanrcr nprrKa3oM 3aBea),roqero MEAOy. CgeaeHu.{ o rpy4oaoi
re.{TerBHocrr4 ga orqenrufi Mecrq nepeaaJorc.fl s IIeHcuoHHHiA Sou.q ne no:guee
15 vuc,ra cnegyrouero Mecrqa, Ecnn 15 .rt-rcrto r'recsrra npuxoal,rrct Ha Br,rxoAHoi
unr nepa6ovufi npa3aHtrqHr,rfi aeHb, aHeM oKoHr{aHus cpoKa cql{Taerct
druxafiluruit cregyroqnfi :a nuv pa6oqufi aeHr
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2.9. flepeso4 pa6orHxKa Ba apyryn pa6ory npournogurcs roJrbKo c ero corracut
3a HcKJrroqeHr,reM cnyqaeB, npeAycMorpeHHrrx TK P@ (uo upor,r:rogcrneuuoi
ueo6xoguuocra,grs 3aMerleHur BpeMeHHo orcyrcrByrolqero pa6ornura). flpn
:rolr pa6orHnx ne uoxer 6urt nepeaeleu na pa6ory, nporlrBonoKa3aHHylo eMy no
cocrorHr4ro 3AopoBbr. flpoAorxurelhHocrr nepeBoAa Ha Apyryro pa6ory He Moxer
npeBbIIIIaTb o,qHofo Mec.{qa B TeqeHHe KaJIeHAapHox) roaa.
2.10. B cs zu c rr3MeHeHx{Mu B opraHu3arluu pa6oru ME.{OY (u:veneuze
peNnva pa6otr, KoJrutrecrBa rpyflrr, BBeAeHr.ie uoaux Sopu o6yqeHrir t4

BocnI-ITaHrzs rz r.r.), Aonycxaercr fipu npoAonxeHn[ pa6orrr r rofi Ne 4o:lxHocrLr,
no cneul4zlJlbHocrLr, rra,rutpnraquu rr3MeHeHHe cyuecrBeHHbtx yc:roazi rpyAa
pa6orHvKa: cucreMbr r.t pa3MepoB onnarbr rpyAa, mror, peNuva pa6orrr,
ycraHoBJleHue HJIr{ orMeHa HenoJlHofo pa6overo BpeMeHI-.t, coBMeuleHrre
npoQeccHfi, rr3MeHeHHe HaHMeHoBaHr.r.{ IorxHocrefi ri.qpyrr.re. 06 srov pa6oruzx
,{olxes 6trt nocraBJreH B l{3BecrHoctr g nucruengofi Qopue ue no:.4nee, vev :a
ABa Mdcsqa.qo rix BBeAeHHr. Ecln npexnue cyuecrBeHHr,re ycnoBrir Tpyla He
Moryr 6brrb coxpaHeHrr, a pa6orHl4( He couraceH Ha npo.qonxeHlte pa6orr,r B

HoBlIx ycJroBr.rrx, To rpyAoBofi AoroBop rrpeKparqaercr B coornercrerir c TK P@.
2.11. B cnyrae 3aKrroqeHxr cpoqHoro rpyAoBoro AoroBopa, 3aKJrbqeHHoro Ha
onpeAeneHHblfi cpor (ue 6olee n.au ;rer), oH pacTopraeTcf c xcreqeHrieM cpoKa
ero geficraur, o veM pa6orHnK aorxeH 6brrb npeAynpexaeu r nucrlrenuofi $opue
He MeHee, qeM 3a TpH K:ureHAapHrrx aHr ,4o yBonsHeH[.r. B cnylae, ecJrr4 HH oAHa
I.t3 cropoH ue rorpe6oaa:ra pacrop)(eHur cpoqHoro .rpyAoBoro AoroBopa, a
pa6oruur npoAonr(aer pa6ory noc:re vcre.reHvr cpoKa rpy,{oBoro aoroBopa,
TpyAoBot AoroBop crrHTaeTcr 3aKffo.reHHbrM Ha Heonpege,reuuufi cporc.
2.12. YgorsHeriue B cBt3l4 c coKpatueHl-.IeM IrITara r{Jrx qxcreHHocru pa6orHrzKoB,
,fi6o llo HecoorBercrBl,to'lanlvaevofi aoJlxHocrH nograepNleuHol
p*ynbTaTaMH aTrecTarlHr..rr lonycKaeTcs npv ycJroBvr.t, ecJrrz HeBo3MoxHo
rlepeBecra yBorbH;reMoro pa6orHuKa c ero corJracur Ha ,qpyryro pa6ory ri no
cofiracoBaHxto npoQKoMa.
2.13. Tpyaorofi AoroBop, 3aKrroqeHH;tfi Ha ueonpe4e:reHnui cpoK, a raKxe
cpoqHblfi Tpy,qoBoi goroaop Ao HcreqeHrr cpoKa ero AeficrBr.rr uoryr 6rnt
pacropfHyrbr aAMuHacrpaquei Jrrirxb B cn1ntaJrx, npeAycruorpenuux TK P@.
2.14. B .qeur yBoJrbHeHr,rr pyKoBoArrreJrb ME,{OY o6r:an aularr pa6ornnxy
TpyAoB)'ro KHrrxKy c BHeceHHoi :anuctro o6 yBonbHeHr.iu r.rrr4 npelocraBuTb
cBeIeHLlr o rpy,qoBoi AeqrerbHocrl, u flpol43Becrrl c HHIVI oronvate,tr,tui pac'ret,
a rarxe [o nHcbMeHHoMy 3asBreHHrc pa6ornt4 Ka, KonuI.{ aoKyMeHToB, cBr3aHHbrx
c ero pa6orofi. .{neM yBorbHeHr4r c.tHraercr nocJreAHr4[ genr pa6oru.
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