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1.1.Hacrosuwe ITpaBuna BHyTpeHHEro TpyA0BOro pacmopsiika (nanee - IIpasuia)
pa3paboTaHbl B COOTBETCTBUU ¢ TpebOoBaHusMHU TpymoBoro kojekca Poccuiickoii
@enepanyy B LeNsIX YIOPSAOYSHUs PaOOThI U YKPEIUIEHUS TPYA0BOM JAUCIUIIIMHBI
MYHHIIMIIAJIBHOrO OOKETHOrO JIOIIKOJILHOTO 00pPa30BaTEIbHOIO YUPEkKIECHHUS
nerckui cag Ne 12 ropona Kponotkus MyHununansHoro obpa3oanus KaBkasckuii
paiioH (nanee - MBJIOY).

1.2. IlpaBuna — 3TO JIOKalbHBIH HOPMaTUBHBIH aKT, perlaMeHTHPYIOILHA OPSIOK
MpieMa W YBOJBHEHHUS] pPAOOTHUKOB, OCHOBHBIE IIpaBa, OOS3aHHOCTH U
OTBETCTBEHHOCTH CTOPOH TPYAOBOIO JOrOBOpa, PEeXUM pabOThI, BpeMsl OT/bIXa,
NpUMEHseMble K paOOTHHKaM Mepbl MOOILIPEHUS U B3BICKAHHS, & TaKXKe JPYyrue
BOIIPOCHI PEryJIMPOBaHUs TPY/I0BbIX OTHOIIICHHA.

1.3. IlpaBuna yrBepsaaet 3aBeytomuit MBJIOY ¢ yuérom MHEHHS TPO(COIO3HOTO
KOMUTETA.

1.4. Bonpocsl, cBsi3aHHBIe ¢ npuMeHeHHeM [IpaBui, peuraloTcsi aqMUHHCTpaLUen
MBJIOV, a Takxe TpyAOBbIM KOJUIEKTHBOM B COOTBETCTBUH C UX ITOJHOMOYHUSIMH U
JNEHCTBYIOLIUM 3aKOHOAATEIbCTBOM.

1.5. TIlpaBuila BBIBEIIMBAIOTCS Ha BUAHBIX MecTax B momewuieHusx MBJIOVY.
Kaxp1ii paboTHUK NO/DKeH ObITh 03HaKoMIIeH ¢ [IpaBuiamMu 1Mo poCHucCh.

1.6. Hacrosmme mnpaBuia sBISIOTCS 00sS3aTENBHBIMH Ui BCEX DPaOOTHUKOB
YUPEXKICHHUS.

2. lIOPAIOK NTPUEMA U YBOJIbHEHHSI PABOTHUKOB.

2.1. Iloctynarouuii pabOTHUK Ha OCHOBHYHO paboOTy NpH NpUEME IPEeNCTaBIsSeT
CJIEYIOLUE JTIOKYMEHTHI:

- IaCIOPT UK APYTOH JTOKYMEHT, YIOCTOBEPSIOLINN TUIHOCTD;

- TPY/IOBYIO KHH)KKY U (WJIK) CBE/IEHUS O TPY/I0BOM J€ATEILHOCTH (COrIacHo cT.66.1
TK P®), 3a wuckiroyeHHEM CllyyaeB, €CJIIM TPYJOBOW JIOTOBOP 3aKJIIOYAETCs
BIIEPBEIE; -

- JIOKyMEHT, NOJTBEPXKIAIOIIUN PpErucTpaluid B CHUCTEME WHIMBUIYaJIbHOI'O
(mepcoHU(HIMPOBAHHOTO) y4eTa, B TOM YHCIIE B (JOpPME IEKTPOHHOTO JOKYMEHTA;
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- JIOKyMEHTBI BOMHCKOIO yd4eTa - JUIsi BO€HHOOOS3aHHBIX W IIHII, ITOIJIEXKAILUX
NIPH3BIBY HAa BOEHHYIO CITykO0Y;
- IOKyMEHT 00 00pa3oBaHuM U (WIH) KBATH(DUKALMKA WM HAJIMYUU CIIELUATBHBIX
3HAHWH — IPU MOCTYIUIEHUH Ha paboTy, TPeOYIOIIYIO CHEUANbHBIX 3HAHUM WiIu
CIIeLIHaJIbHOY MOATOTOBKH.
- CHpPaBKy O HaJIW4YuH (OTCYTCTBMH) CyAMMOCTH W (WiaH) (akTa yrojioBHOIO
MpeciiefioBaHis JHOO O NpPEeKpalleHHHd YrOoJIOBHOTO IMpECleOBaHMs 110
peabUIIMTUPYIOLIMM OCHOBAaHHSM, BBIJAHHYIO B MOpsAKe U 10 (opme, KOTOpbIe
YCTaHaBIMBAIOTCS  (elepalbHbIM  OpPraHOM  HCIOJHHUTEILHOMW  BJACTH,
OCYIIECTBIISIONMM (QYHKIHHM IO BBIPabOTKE W pealu3alud TroCyAapCTBEHHON
NOJUTHKH U HOPMaTUBHO-TIPABOBOMY PEryJIHPOBaHHUIO B cepe BHYTPEHHHX €I, -
NPH MOCTYIUIEHUH Ha padoOTy, CBS3aHHYIO C [EATENbHOCTBIO, K OCYIIECTBICHHIO
KOTOpO# B cooTBETCTBHHU ¢ TpynoBsiM Kosexcom, HHBIM (eiepaibHBIM 3aKOHOM HE
JIOIYCKAlOTCs JIMIa, UMEIOLHE UM UMEBILINE CYAUMOCTh, MOABEPTAONIMECS HIIH
MOJBEPraBIIKecs] YTOJIOBHOMY IPeCiieI0BaHHIO.
B otTzenbHBIX ciaydasx ¢ yuetom cneruduku padotsl TpynossiM KojgekcoM, UHBIMU
benepanbHpIMH 3aKkoHaMH, ykaszamu Ilpesunenta Poccuiickoit ®epmepanuu u
nocraHoBieHussMu  [lpaBurensctBa  Poccuiickoi Qenepaui  MOXKET
NpeayCcMaTpUBaThCs HEOOXOAUMOCTh MPEeABbSBICHUS NPH 3aKIIOUYEHUH TPYI0BOIO
JIOTOBOpPA JONOJIHUTENbHBIX JOKYMEHTOB.
2.2. Jluua, nocTynarouye Ha paboTy IO COBMECTHUTEIBCTBY, BMECTO TPYIOBOM
KHW)KKH NPEABSBIIAIOT KOMUIO TPY/I0BOM KHMXKKH HIIH CIIPABKYy C MECTa OCHOBHOM
paboTel C yKa3aHHEM JOJDKHOCTH, rpaduka paboThl, KBATH(PUKAUOHHON
KaTeropuu.
2.3. [Ipuem Ha paboTy OCYIECTBISIETCS B CIEAYIOIIEM MTOPSIJIKE:
- oopMIIsIeTCst 3asiBIIeHHe KaHauaaTa Ha uMs pykosoaurens MBJIOVY;
- COCTaBJIE€TCS M MOJMKUCBIBAETCS TPYAOBOM JI0rOBOp (Ha Ompe/eNieHHbIH CPOK, Ha
HEOIpe/IeIEHHBIN CPOK, Ha BpeMsl BBIITOJIHEHHUS OIIpeelIeHHON paboTh);

- M3JaeTCs MpHKa3 O NpueMe Ha paboTy, KOTOPBIA TOBOAMTCS OO0 CBEIEHUS
pabOTHMKA IO POCIIHUCH B TPEXIHEBHBIM CPOK CO JHS (PaKTHUECKOro Hauana
padoThI;

- oopmIIseTcs THYHOE JIelI0 Ha paboTHHKA (3asBJIeHHE O NMpUEME, 3asBIEHUE HA
00paboTKy nepcoHalbHBIX HaHHBIX pabOTHHKA, JHCTOK MO y4eTy KaJpOB;
aBroOuorpadusi; KOMUM JOKYMEHTOB 00 00pa3oBaHuM, KBalu(pUKALUH,
3aKIFOYeHHe 00 OTCYTCTBMM IPOTHBONOKA3aHHWM; BBHIMCKUA K3 MPHKA30B O

Ha3sHaYeHHH, [1epEBO/Ie, OBBILLICHUH, YBOJbHEHUH H T.11.).

2.4. Ilpu npueme paboTHHKA Ha paboTy 10 MONKUCAHUsA TPYAOBOrO JOrOBOPA MIIH
IIPU MIEPEBOJIE €TI0 Ha JIPYTYIO padoTy pyKOBOJUTENH 00S3aH:

1) pa3bACHHUTH ero npaBa U 00S3aHHOCTH;

2) MO3HAKOMHUTHL C JOJDKHOCTHOW MHCTPYKLHMEH, COAEepKaHUEeM H 00BeMOM
paboThl, C yCIIOBUSIMH OIUIATHI €TI0 TPY/a;

3)  o3HakoMuTh ¢ YcraBoM, [IpaBunamu BHYTpEHHErO TPYAOBOTO paclopsika,
KoieKTUBHBIM 1OTOBOPOM, JIOKAIBHBIMH aKTaMH.
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4) NpPOMHCTPYKTUPOBaTh pabOTHHKA IO MpaBWJIaM OXPaHbl TPYyJAad, IOXKapHOU
0e30MacHOCTH, OpraHU3alMl OXPaHbl JKU3HH U 3/I0POBbs JieTel ¢ opopMIICHUEM B
JKypHaJle yCTaHOBJIEHHOro o0pasiia
2.5. Ilpu 3akiIrOYeHHH TPYAOBOTO JOTOBOpA COIJIALIEHHEM CTOPOH MOKET OBITh
O0yCIIOBJIEHO HCIBITaHWE pabOTHHKA B LEJISX IPOBEPKH €ro COOTBETCTBHUS
nopy4aemoii pabore.
2.6. YcinoBus 00 MCHBITAaHHU JODKHO OBITH YKa3aHO B TPYZOBOM JIOrOBOpe H
npuKase (Ha cpok He Oosee 3 MecsLEB), OTCYTCTBUE B TPYIOBOM JOTOBOPE YCIOBHUI
00 UCIIBITAHWM O3HAYAET, YTO PAOOTHUK NMPHHSAT 0€3 UCIIBITAHUS.
2.7.B nepuonx ucnelTaHus Ha pabOTHHMKA pacHpOCTPAHSIOTCS BCE HOPMATUBHO-
IIPaBOBBIE U JIOKaJIbHBIE aKThl, puHsaThie B MBJIOY.
2.8. Ha Bcex paGoTHUKOB, mpopaOoTaBIIMX CBbILIE 5 HHEH, BEIyTCS TPY/IOBBIE
KHI)KKA B YCTQHOBJIGHHOM IIOpSIIKE, 3a MCKJIIOYEHHUEM CIIy4aeB, €CIM COIJIacHO
cratbe 66 Tpynosoro kozekca Poccuiickoit @exepauuu TpyHaoBash KHHMKKa He
BefeTcs. Tpy/loBble KHIKKH XPaHATCS y OTBETCTBEHHOIO JIMIA 32 BeIEHUE
aenonpoussoactBa MBJIOY HapaBHe ¢ IEHHBIMH JOKyMEHTaMH, B YCIIOBHSX,
rapaHTUPYIOIHMX UX HEAOCTYNHOCTH A noctopoHHUX nuil. C 1 suBaps 2020 roga
MBJIOY dopmupyeT B 3JIeKTPOHHOM BHAE OCHOBHYIO MH(MDOpPMaALHUIO O TPYyIOBOH
NESTeIbHOCTH U TPYZAOBOM CTa)ke B OTHOLIEHHM Ka)XJ0ro pabOTHHUKA, CLENaBILIero
BIOOp O TMpeaocTaBieHUHM eMmy paborojaresneM CBEIGHUH O TpyJIOBOH
JIeATEJIBHOCTU B COOTBETCTBHHU cO cTarhed 66.1TpynoBoro koxekca Poccuiickoi
Denepanyu U NpeACTaBiseT €€ B NOPsAIKE, YCTAaHOBJIEHHOM 3aKOHOJATe/IbCTBOM
Poccuiickoii @epepauuu 06 WHAMBUAYATEHOM (MEPCOHU(BULUPOBAHHOM) yUeTe B
cUcTeMe 00s3aTeIbHOr0 TMEHCHOHHOIO CTpaxOBaHWs, Il XpaHeHus B
uHpopMaloHHbIX pecypcax [Tencuonnoro donna Poccuiickoit @enepanuu.

C 1 suBaps 2021 roga MBJIOY dopmupyer B 31eKTPOHHOM BH/IE OCHOBHYIO
HHOOPMALIMIO O TPYAOBOHM JEATENBHOCTH U TPYAOBOM CTaXke pabOTHUKOB,
YCTpOUBILHXCS Ha paboTy Bnepssele nociie 31 nexadps 2020 roxa u npegocTasiser
ee B IOpsJIKe, YCTAHOBICHHOM 3aKOHOZaTeNbcTBOM Poccuiickoit ®Denepauuu o0
WHIUBUyaJIbHOM (TIepCOHU(MDUIIMPOBAHHOM) y4eTe B CHCTeMe 00s3aTelbHOro
MEeHCUOHHOTO CTpaxoBaHHUs, JUIS XpaHeHHs B UHPOPMALMOHHBIX pecypcax
Ilencuonnoro donaa Poccuiickoit @enepanum.

Uudopmauuss 00 OCHOBHOM TpPYHAOBOW AEATENBHOCTH U TPYAOBOM CTaXe
pabOTHUKOB B JIGKTPOHHOM BHJE BKIIOYaeT B ceOsl CBEJIEHMs O JlaTe NpuMa Ha
paboty, mMecTte paboOThl, 3aHUMAEMOH IOJDKHOCTH, TPYAOBOHM (YHKIMH, JaTax
MOCTOSIHHBIX TIEPEBOJIOB (MepeMellleHne) Ha JApyrylo paboTy, OCHOBaHHSAX U
NPHYHUHAX PACTOPIKEHUH IOTOBOPOB, a TaKXKe Apyras npeaycMoTpeHHas TpyaoBbIM
xozekcoM P@, uHbIM QenepanbHbIM 3aKOHOM HH(OpMaIUs.

PaboTHHUKHU OopraHu3allu, KOTOPHIE OTBEYAIOT 3a BEJICHUE U IIPEIOCTaBICHUE
B [lercuonnsrii goux Poccuu cBeieHUI O TPYIOBOH AEATENBHOCTH PabOTHHUKOB,
HasHavyalTcs mnpukazoMm 3asemyromiero MBJIOY. Csenenus o TpyHOBOW
NeATENFHOCTH 3a OTYETHBIH Mecsl nepenatorcs B [leHCHOHHBIN (GOH HE MOo3/Hee
15 gucna cnenyromero Mecsia. Ecnu 15 gncino mecsna nNpuxoauTcs Ha BEIXOAHOM
Wi HepaOouuil mNpa3JHUYHBIA JE€Hb, /JHEM OKOHYaHHS CpOKa CYHUTaeTCs
OnmwKalIIui cieyroLMi 3a HUM pabo4uii 1eHb
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2.9. IlepeBox paGoTHHKA Ha APYTYIO pabOTy MPOU3BOJUTCS TOJIBLKO C €0 COrylachs
3a HCKJIIOYEHHEM cliy4aeB, IpeaycMoTpeHHbIX TK P® (1o mpou3BoACTBEHHOIH
HEOOXOIMMOCTH, ISl 3aMEleHUs] BPEMEHHO OTCYTCTBYIOLIero pabornuka). [lpu
5TOM pabOTHUK HE MOXKET OBITh NepeBe/ieH Ha paboTy, IPOTHBOIOKA3aHHYIO EMY I10
COCTOSIHHUIO 3/10pOBbs. [ IponomkuTensHOCTE NepeBoia Ha IPYTYIO paboTy HE MOKET
NPEeBHIIIATH OJJHOIO MECsLa B TEUEHUE KaleH1apHOTro roJia.
2.10. B cBsa3u ¢ u3sMeHeHMsMH B opraHu3zauuu pabotsi MBJIOY (u3Menenue
pexuma paboThl, KOJIMYECTBA TpYII, BBEIEHHE HOBBIX (OPM OOy4YEHHUs WU
BOCIIUTAHUS M T.I1.), JIOILyCKAeTCs IPH MPOJIOJKEHUHU paboThI B TOH e JI0IKHOCTH,
MO CIeUUAIbHOCTH, KBaJH(DUKAlMM H3MEHEHHE CYIIeCTBEHHBIX YCJIOBHH Tpy/Ja
paboTHHMKA: CHCTEMBI M pa3MepoB OIUIAThl TpyJa, JbIOT, pexuMma paboTsl,
YCTQHOBJIEHHE HUJIM OTMEHA HETIOJIHOI0 pabo4ero BpeMeHH!, COBMELIECHUE
npodeccuii, U3MeHeHHe HaUMEHOBaHUs JODKHOCTeH U pyrue. O6 5ToM paGOTHHUK
IOJKEH OBITh NOCTaBlIeH B H3BECTHOCTh B MIMCBMEHHOM (pOpMeE HE TO3/HEE, YeM 3a
ZBa Mecsla N0 MX BBeleHHsA. Eciau npexHue cyllecTBEHHBIE YCJIOBHs TpyjJa He
MOTYT OBITh COXpaHEeHbl, 2 paOOTHUK He COTJIaceH Ha MPOJO/KEHHE pPaboThl B
HOBBIX YCJIOBHUSX, TO TPY/I0BOH JOrOBOp NpeKpaiiaercs B cooTBeTcTBUM ¢ TK PO.
2.11. B ciyuyae 3akiaroueHHs CPOYHOIO TPYZOBOIO JOTOBOpA, 3aKJIOYEHHOrO Ha
OIpeJieNIeHHbIN CPOK (He OoJiee MSTH JIET), OH pacTOPraeTcsi ¢ HCTEUYEHHEM CPOKa
€ro JICHCTBHUSA, O YeM PaOOTHUK JOJDKEH ObITh MPeAYNPEKICH B MACEMEHHOMN (hopMe
HE MEHee, 4eM 3a TPH KaJIeHIAapHBIX [HA 10 YBOJIbHEHHs. B ciydae, eciii HM ojHa
M3 CTOPOH He moTpeboBajla PAaCTOPXKEHHs CPOYHOrO TPYAOBOTO JOroBOpa, a
paboOTHHK MNpOZODKaeT paboTy MOCIe HCTEYEHHS CpPOKa TPYAOBOrO JOroBOpa,
TPYZOBOH IOTOBOP CYMTAETCsl 3aKJIIOUSHHBIM Ha HEOIIPEIEIeHHBIN CPOK.
2.12. YBoJIbHEHHE B CBSI3HU C COKpallleHHEM IlITaTa WIX YACIEHHOCTH pabOTHUKOB,
MO0 MO  HECOOTBETCTBHMIO  3aHUMaeMOH  JIOJDKHOCTH  IOJATBEPKIECHHOM
pe3yJbTaTaMH aTTeCTalliH, JOIYyCKAeTCsl MpPU YCIOBHM, €CJIH HEBO3MOXKHO
EPEBECTH YBOJBHAEMOro pabOTHHKA C €ro Ccorjlacus Ha JApYryioo paboTy H 110
COIIacoBaHUIO MpodKoma. .
2.13. TpynoBoii HOroBoOp, 3aKiIOYEHHBI Ha HEOMpE/EIECHHBIM CPOK, a TaKXke
CPOYHBIH TPYIOBOM JIOrOBOp [0 MCTEYEHHUs CPOKa €ro HEeHCTBUS MOTYT OBITh
PacTOpPruyThl 8 IMUHUCTPALIMEHN JIHIIb B CllydasX, npexycmorpeHHbIX TK PO.
2.14. B nenp yBonbHeHusi pykoBoautenb MBJIOY 06s3an BbiIaTh paGOTHHUKY
TPYZIOBYIO KHHJKKY C BHECEHHOM 3allMChIO OO0 YBOJIbBHEHHUU WM NPENOCTaBHTh
CBEJICHUS O TPY/IOBOW AEATEIBLHOCTH M ITPOU3BECTH C HUM OKOHYATENIbHBIN pacyer,
a TaKXKe M0 MUCbMEHHOMY 3asiBJIEHUIO padOTHHUKA, KOIIMU JIOKYMEHTOB, CBSI3aHHBIX
¢ ero paboToi. JIHEM yBOJIbHEHUS] CUUTAETCS TOCIIEHHI IeHb pabOTHIL.
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